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MONTHLY REPORT 

September 2023 

 

 
• Processed biweekly payrolls. 

 

• Active employee and retiree benefits administration. 

 

• Began reviewing the Personnel Policies and Procedures manual. 

 

• Attended Insurance Advisory Committee meeting. 

Tel: (978) 772-8248 

Fax: (978) 772-3017 


